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Description
The APA Internship Program Coordinator will play a vital role in the organization by
overseeing the APA Internships program, which is aimed at providing internship
opportunities for individuals interested in pursuing careers in marine services,
navigation, and related fields. This role involves collaborating with various
departments within APA and external partners to offer meaningful internship
experiences to aspiring professionals.

Responsibilities

Program Development: Collaborate with APA departments and external
organizations to design, develop, and maintain the APA Internship Program.
Ensure that internships align with APA’s mission and objectives.
Intern Recruitment: Lead the recruitment process for interns, including the
creation of job descriptions, advertising positions, and reviewing
applications. Coordinate the interview and selection process.
Internship Placement: Match selected interns with appropriate
departments and projects within APA, ensuring a well-rounded learning
experience.
Orientation and Training: Develop and implement orientation programs
for interns to familiarize them with APA policies, procedures, and safety
regulations. Facilitate necessary training and mentorship opportunities.
Monitoring and Evaluation: Regularly assess intern progress and provide
ongoing support and feedback. Conduct evaluations to measure the
success and impact of the internship program.
Communication and Reporting: Maintain clear communication with
interns, department heads, and external partners. Prepare regular reports
on the status and outcomes of the program.
Compliance: Ensure that all internship activities comply with relevant labor
laws and regulations, as well as APA policies and guidelines.
Professional Development: Stay current with industry trends and best
practices in internships and make recommendations for program
improvements.

Qualifications

Bachelor’s degree in a related field.
Strong organizational and project management skills.
Excellent communication and interpersonal skills.
Knowledge of marine services and navigation is an asset.
Experience in coordinating internship programs or similar initiatives is
preferred.
Ability to work collaboratively and independently.

Job Benefits

Competitive salary and benefits package.
Opportunity to work in a dynamic and vital government organization.

Hiring organization
Atlantic Pilotage Authority Canada

Employment Type
Intern

Duration of employment
3 Months

Industry
Government 

Working Hours
09

Date posted
December 19, 2024

Valid through
30.10.2024
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Enhance your professional skills in program development and coordination.
Contribute to the development of future professionals in the maritime
industry.

Contacts

Resume: Prepare a comprehensive resume that highlights your relevant
education, work experience, skills, and any other qualifications that make
you a suitable candidate for the APA Internship Program Coordinator role.
Cover Letter: Write a well-crafted cover letter that explains your motivation
for applying to the position and how your qualifications and experiences
align with the job requirements. Be sure to express your enthusiasm for
working with the Atlantic Pilotage Authority Canada and contributing to the
development of future professionals in the maritime industry.
Contact Information: Include your contact information, such as your full
name, email address, and phone number, in both your resume and cover
letter.
Submission Method: Send your application materials to the specified
application details. This may include an email address, an online application
portal, or a physical address. Ensure that you use the correct method as
provided in the job description.
Application Deadline: Be aware of any application deadline mentioned in
the job description, and ensure that your application is submitted before the
specified deadline.
Follow Instructions: Pay close attention to any additional instructions or
requirements provided in the job description. This may include specific
documents or information that the employer is looking for.
Proofread: Before submitting your application, carefully proofread your
resume and cover letter to ensure they are error-free and professionally
presented.
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